Hospital Inpatient Quality Reporting (IQR) Program

National Healthcare Safety Network (NHSN) Enroliment and Data Submission Checklist
Influenza Vaccination Coverage Among Healthcare Personnel (HCP) Measure Data — Fiscal Year (FY) 2024

Due Steps v

STEP1:Enroll in NHSN.

At least 6 | Hospitals Not Enrolled in NHSN ]
weeks | Complete NHSN Enrollmentand Setup Processes for Acute Care Hospitals (ACHS).
priortothe| 1. Toreport data forthe Hospital IQR Program, ACHs must complete the NHSN enrollment and setup processes.
data a. Visit http:/Aww.cdc.gov/nhsn/enroliment/index.html for enroliment informationand https: //www.cdc.qov
submission [nhsn/pdfs/training/enroll/nhsn-facility-enrollment-training.pdf for training and enrollment procedures.

deadline > "Once enrolled, the NHSN Facility Administrator completes the NH SN setup process:
05/16/2022] 3. After logging in to NHSN, go to Facility and then Add/Edit Component.
b. Activatethe Healthcare Personnel Safety (HPS) Componentby checkingthe box nextto Healthcare
Personnel Safety.
¢. Add Usersand Assign Rights. (It is highly recommended thateachhospital has at leasttwo NHSN users
who haverightsto addandanalyzedata.)
(Hospitals previously enrolled in NHSN should navigateto the NHSN’s Facility Information page to confirm
that theHPS Component isactivated, and users are assigned for their facility.)

STEP 2: ReportData to NHSN

Onor |[1. Login to Secure Access Management Services (SAMS)to access NHSN reportingathttps://sams.cdc.gov. [l
before a. Enter SAMSusernameand password.
05/16/2022|  b. Enter SAMSgrid card numbers.

2. From the NHSN landing page, select the Healthcare Personnel Safety component and facility 1D from the
drop-down menu. Select Submit.

3. Complete the Monthly Reporting Plan form:

a. From the left-hand navigation menu, selectReporting Plan andthen Add.

b. Use drop-down menus to select the appropriate monthand year (e.g., January 2022). (Click OK if a
pop-up boxstates: “No data found for January 2022.”) Proceed to the next step.

c. Select Editand proceedto the nextstep.

i. Onceamonth isselected, the planis automatically updated for all other monthsof the influenza season.

d. UnderHealthcare Personnel Vaccination Module, check box nextto Influenza Vaccination Summary for
the Hospital.

e. Click Save.

4. Complete the HCP Influenza Vaccination Summary fomm: L]
a. From the left-hand navigation menu, select VVaccination Summary.
b. Click AnnualVaccination Flu Summary. Then, click Add and Continue.
c. Influenza Vaccination Summary Report for ACHs:
i. Ensurethe Facility ID accurately reflects the CMS Certification Number (CCN) for thereported facility
ii. Selectthe appropriate flu season in the drop-down box (e.g., 2021/2022).
iii. Select Hospitalforlocation.

5. Complete HCP dataentry: L]
Note: Hospital counts should be entered onone single influenza vaccination summary data form. This
includesallinpatientand outpatient units/departments of theacute care facility sharing the exactsame (100%
identical) CCNas the acute care facility, regardless of distance from the facility. This excludes all inpatient
and outpatientunits/departments of theacute care facility with a different CCN, evenif different by only one
letter ornumber from theacute care facility:

a. Enterdatain allcolumnswhere asterisks indicate required data.

b. Use the Comments boxto enterany additional information. Information in the Comments boxwill not be
shared with CMS.

c. Click Save to save therecord.

d. Complete the optional Seasonal Survey on Influenza Vaccination Programs for HCP, if desired.

6. Edit HCP Influenza Vaccination Summary data (if necessary): [l
a. Click Editto modifyexisting data.
i. Eachtimea userentersdataforthe current influenza season, all previously entered data for that
seasonwill be overwritten.
ii. The Date Last Modified showswhenthe data were last entered andsaved.
b. Click Save to save theupdated data.
A message confirming data were saved should appear atthe top ofthe screen.

February 2022 Pagelof2


http://www.cdc.gov/nhsn/enrollment/index.html
https://www.cdc.gov/nhsn/pdfs/training/enroll/nhsn-facility-enrollment-training.pdf
https://www.cdc.gov/nhsn/pdfs/training/enroll/nhsn-facility-enrollment-training.pdf
https://sams.cdc.gov/

Hospital Inpatient Quality Reporting (IQR) Program

National Healthcare Safety Network (NHSN) Data Verification Checklist
Influenza Vaccination Coverage Among Healthcare Personnel (HCP) Measure Data — Fiscal Year (FY) 2022

Due Steps v

STEP 3: PerformData Verification

Onor | 1. Verify that the data have beensaved correctly by runninga Line Listing— HCP Flu Vaccination Data for | [
before CMS IPPSand OPPS Reportusingthe instructions below:

05/16/2022 a. From the NHSN website landing page, locate the HPS Componentin the Componentdrop-down menu.

b. Click on the Submit button.

c. From the left-hand navigation menu, select Analysis.

d. Select: Yes, Generate Data Sets.

e. Selectthe beginningandendingdates for the influenza seasonyouwould like to review. Forexample, to
view data forthe2021-2022 influenza season, a facility can select October 2021 fora beginning date and
December 2021 foranendingdate.

f. Select Generate Reporting Data Sets. Ifyougenerated datasets previously, click the OK button onthe
pop-up windowthat is displayedto create new datasets with your facility’s mostrecent data.

g. Select Analysis.

h. Select Reports.

i. Selectthe CMSReportsfolder.

j. Selectthe Acute Care Hospitals (Hospital IQR and Hospital OQR) subfolder.

k. Selectthe Line Listing-HCP Flu Vaccination Data for CMS IPPS and OPPS report.

|

. Select Run Report. Thereportwill generatein a separate HTML window.

Important Report Information

> If a separateHTML window does notappear, youwill need to verify that your pop-up blocker is set to
allow pop-ups fromthe Centers for Disease Controland Prevention (CDC) website.

» If you enter Other ContractPersonnel data, these data will not display in the Line Listingandwill not be
sharedwith CMS. This also applies to the numerator category of “unknown vaccination status.” CDC provideg
additional, detailed guidance: https://mww.cdc.gov/nhsn/pdfs/cms/vaccination/hcp-flu-tips-ach-508.pdf

Note: Upon completing verification, it is recommended that you retain screenshots or printouts for your records.

STEP 4: Run the Provider Participation Reportinthe Hospital Quality Reporting (HQR) Secure Portal

Onor | 1. Logintothe HQR Secure Portal.
before | 2. The HQR Secure Portal launch page will open.
05/16/2022| 3. From the Dashboard, on the left-hand side of the screen select Program Reporting.
4. UnderProgramReporting click on Reporting Requirements.
5. Onthe Reporting Requirements page select IQR in the Program dropdown andthe applicable quarter in
the Period dropdown. Then click on Export CSV.

STEP5: Perform ACH CCNand CCN Effective Date Verificationin NHSN
Onor | 1. Verify: [l
before a. Thefacility isenrolled asthe proper facility typein NHSN.

05/16/2022 b. The correct facility CCN and CCN effective date havebeenenteredin to NHSN.
i. Yourfacility’s CCN effective date is the date ofreceiptof the CCN from CMS. If the CCN s
incorrect, CMSwill notreceive the data submittedto NHSN.
NOTE: Upon completing verification, it is recommended thatyou retain screenshots or printouts for your records.

Notes

¢ While navigating through NHSN, use the NHSN buttons and notthe web browser buttons.

o Data submitted correctly in NHSN will be automatically transmitted from CDC to CMS; no actionis required on the part of a
reporting facility following completion of thesteps above.

¢ Educational Webinars: Educational webinar materials pertainingto the HCP influenza vaccination measure are available on
the CDC website at www.cdc.gov/nhsn/acute-care-hospital/hcp-vaccination/index.html.

o NHSN Help Desk: For questions about NHSN enrollment, HCP influenza vaccination data submission, or the data verification
process, contact NHSN@cdc.gov. We recommend includingthe ACH name and ACH-specific CCN, aswellas ACH NHSN
Enrollment, ACH HCP Data Submission, or ACH HCP Data Verificationin the email subjectline, asappropriate.

e SAMS Help Desk: For assistancewith SAMS, contact the help desk toll-freeat (877) 681-2901 or via email atsamshelp @cdc.gov.
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